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Affirming Community Confidence Employability  

Self -sufficiency & Self -esteem 

The Doõs and Donõts of the Application Process! 

throughout Maricopa County and the 

City of Phoenix, work hard to address 

this issue by conducting a 

comprehensive needs assessment 

with their clients.  They then assist in 

building a plan to meet identified needs 

through educational workshops, basic 

needs assistance, or referral to their 

local One-Stop offices for 

more intensive services.  The 

end result is a client with a 

plan to improve his/her 

economic situation, and 

renewed CONFIDENCE 

in their abilities and 

expectations.  

Confidence is defined as a 

person having assurance, 

freedom from doubt, and an 

overwhelming belief in 

themselves and their abilities.  

Confident people have deep faith 

in their future and can accurately 

assess their capabilities.  They 

also have a general sense 

of control in their lives and 

believe that within reason, 

they will be able to do 

what they desire, plan and 

expect, NO MATTER THE 

FORESEEABLE 

OBSTACLE (ezine 

articles.com).  Today, because 

of our current economic 

conditions, many ACCESS 

Point clients come to us lacking 

confidence.  However, lack of 

confidence is not a permanent 

condition;  if it is addressed.  

The 23 ACCESS points 

Part of the Arizona Workforce Development Network 

A publication from 
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Building Confidence  

Do 
Follow directions, read the instructions  and en-

tire application before filling it out 

 Tailor your application to the job posting 

Use action verbs to describe your job duties and 

responsibilities 

Enclose your resume as a supplement to the 

application 

Use positive and neutral reasons for leaving 

Be flexible about salary requirements 

Be flexible about geographic preference and 

hours available for work 

Account for gaps in your work history 

Be honest, but not too open 

Donõt 
Leave anything blank; use N/A or a dash (-) 

Lie 

Use ñred flagò words ï anything that may have a 
negative connotation 

Substitute your resume in place of filling out the 
Work Historyò section 

 Mention health, school, mental, marital, legal or 
financial problems 

 List your driverôs license as a license (unless the 
employer specifically asks for it) 

 Let employers contact your current employer 

unless he/she knows youôre job hunting 

Use abbreviations (except for N/A) 

Include anything negative on the application 

Try to explain past convictions/terminations      on 
the application ,leave it for the interview 

 Excerpt from: Job Search Boot Camp, a Maricopa Workforce Connections workshop handout.  

SPECIAL 

POINTS OF INTEREST: 

Access Point forms and 

this newsletter are 

available online at http://

www.maricopaworkforcec

onnection.com/about/

AccessPoints.asp 

 

Plans are underway to 

offer a Technical 

Conference in Sept. 2010. 
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6 Strategies For Staying Positive During Your Job Search  

Lean Six Sigma Black Belt Program 
 

ASU Ira A. Fulton Schools of Engineering 

A four week classroom program held May 25-June 18 

 

Qualifications: 

Degreed professionals laid off in the last 24 months and 

still unemployed 

Unable to find employment in previous occupation 

Hold a Six Sigma Green Belt or Lean Green Belt 

certification, bachelor's degree or the equivalent 

education and experience 

 

Program made possible by Phoenix Workforce Connection and 

ASU Ira A. Fulton Schools of Engineering. 

 

Complete and submit application at: 

http://asuengineeringonline.com/workforceore (ore or one?) 

Information: 480/965-4104 

WIA Youth Programs serving youth ages 14 to 21 years 

 

PWC youth services provided by: 

Arizona Call-A-Teen 

Chicanos Por La Causa 

Child and Family Resources 

Goodwill of Central Arizona 

Tumbleweed Center for Youth 

ASPIRE-Valley of the Sun United Way Workforce Development 

For locations and contact information call 602/262-6776 

 

MWC youth services provided by: 

Arizona Call-A-Teen 

Goodwill of Central Arizona 

Las Artes De Maricopa  

ASPIRE Collaborative 

For locations and contact information call 602/372-4204 

 

6 - Volunteer: No matter how bad it can get 
during a job search, there are always people 
less fortunate than you are and helping them 
will make you feel better. So volunteer and 
help others out that are not doing anywhere 
near as well as you! (from MSN) 

term relationships of give and take! With 
an emphasis on the give: make 
connections with people you meet. Have a 
natural curiosity for everyone you meet - 
ask them how they got into their 
professionals. Everyone loves to talk about 
themselves and then you look like a very 
intelligent person for asking, and they will 
introduce you to others. Everyone knows 
roughly about 250 people. So impress a 
person and you will have access to their 
250 ... see the power of networking!  
 
4 - Read/Stay Current: Read the latest 
information about your profession - stay 
current with what is happening around you.  
  
5 - Start a Hobby: There is something 
about learning something new that makes 
you feel really good - so maybe you want 
to learn a language, a musical instrument, 
or take some cooking classes. Now is the 
time. 

Staying positive during your job search is 
critical because ñpositive attracts, 
negative repelsò.  Here are six strategies 
to help you do just that.  
 
1 - Practice Self Care: This means 
keeping yourself looking good and getting 
dressed each day, even if you are staying 
home. Staying in your PJs and watching 
TV all day will spiral you down to 
somewhere you don't want to go.  
 
2 - Keep a Daily Schedule: You need to 
put aside 3 - 6 hours per day for your job 
search. Do other things, but do not let 
those other things take time away from 
this very important effort. You are 
unemployed, but you do have a job: it's to 
find a job. 
 
3 - Network: This is critical. Networking 
is not about asking for a job. Networking 
is about creating mutually beneficial long 
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With a powerful desire, with a strong determination, and with a commitment to 
yourself, you can find ways to achieve your goals, and overcome challenges. 
 ~Catherine Pulsifer 
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