LLSIL WORK-AROUND PROCEDURES

Income Information

1) If a participant meets income eligibility, enter “$0.00” for annualized family income.
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2) Select “Yes” for the next question.
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Staff

3) In the Comments section, enter the following statement with the appropriate information: “Work-
Around Income for this individual is $ for a family of . The individual meets the
income criteria for PY 2011. Please refer to the case notes/file for the income calculations. ”
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4) In the subject line for Case Notes enter “Work-Around LLSIL PY 2011.” Copy the Comments section
and paste into the Case Notes.
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5) Attach the LLSIL Income Table for PY 2011 to the Income Verification Worksheet and keep it in the
participant’s case file.
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