
 

 

  Section I - Eligibility Section 
 

 In File 
CW 

Initials 
Supv. 
Initials 

Summer Application Yes     No  
 

 

Problem Resolution Procedure (ADA 
Grievance) 

Yes     No   
 

Selective Service Registration, if 
applicable 

Yes     No   
 

Social Security Card Yes     No   
 

State ID/Driver’s License Yes     No   
 

School ID with Picture Yes     No   
 

Birth Certificate Yes     No   
 

Other Documentation for Right to 
Work: ______________________ 

Yes     No  
 

 

Income Verification: ____________ 
(See List on Back) 

Yes     No   
 

Case Note for ARRA Eligibility & 
ARRA Youth Barrier 

Yes     No  
 

 

Other: Yes     No  
 

 

Other: Yes     No   
 

 
  

Additional Comments on Eligibility 
 
 
 
 
 
 



 

  
 
 
  
 
 
 
 
 
 
 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

  Section II – Assessments/Service Strategy 
 

 In File 
CW 

Initials 
Supv. 
Initials 

Summer Individual Service Strategy 
Yes     No  

 
 

Work Experience Agreement 
Yes     No   

 

WEX Time Sheets 
Yes     No   

 

Work Readiness Skill Log 
Yes     No   

 

Work Readiness (WR) Pre  
Yes     No   

 

Work Readiness (WR) Post Tests  
Yes     No   

 

WR Training Attendance Sheets 
Yes     No   

 

WR Certificate 
Yes     No   

 

TABE Test, if applicable Yes     No   
 

Interest Inventories, if applicable Yes     No   
 

Other: Yes     No  
 

 

Other: Yes     No  
 

 

  

Additional Comments on Assessments 
 
 
 
 
 
 



 

 
 
 

  Section III – Support Services  
 

 In File 
CW 

Initials 
Supv. 
Initials 

Support Service Request Forms 
Yes     No  

 
 

Receipts/Invoices, etc. 
Yes     No   

 

Copies of Checks, Gift Cards, etc. 
Yes     No   

 

Other: Yes     No  
 

 

Other: Yes     No  
 

 

 Yes     No   
 

  

Additional Comments on Support Services 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



 

 

Section IV – Miscellaneous/Correspondence 
 

 In File 
CW 

Initials 
Supv. 
Initials 

Case Notes 
Yes     No  

 
 

Letters Emails, etc. 
Yes     No   

 

Monitoring Documentation 
Yes     No   

 

Other: Yes     No  
 

 

Other: Yes     No  
 

 

 Yes     No   
 

  

Additional Comments  
 
 
 
 
 
 
 
 
 
 

 
 


